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Dear MPA Student, 
 
     Welcome to the MPA Program at California State Polytechnic University, Pomona. 
We are excited to have you join us. This booklet is intended to provide you with the 
information you will need as you begin the program, and will be supplemented over time 
in response to changes in university and college practices and to the needs of the 
program.  
 
     Inside you will find a brief description of the program and its various components, with 
supporting forms and information.  We hope you find it useful, and welcome your 
suggestions for additions and clarification. 
 

     We wish you all the best as you work toward your degree, and encourage you to take 
advantages of the many resources available to you from the faculty and the university, 
as well as the broader community of public administration in southern California. 
 
Sincerely,  
 
Your MPA faculty: 
 
 
Dr. Sandra Emerson      Dr. Lisa S. Nelson  
 
Dr. Renford Reese     Dr. David Speak 
 
Dr. Jing Wang 
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I. Program Objectives 

 

      The Masters Program in Public Administration at Cal Poly Pomona offers 
coursework leading to a Masters of Public Administration (MPA). The MPA is housed 
within the university's Department of Political Science.  
 
      The main goal of the MPA is to provide scholarly and professional education to 
students who wish to prepare themselves for higher degrees and for administrative 
careers and leadership positions in government. While the majority of graduates take 
positions in American local, state, and national governments, the degree program may   
lead to work in international and other organizations, such as private foundations, 
nonprofit organizations, interest groups, and other community institutions and 
businesses. 
  
Mission: To provide an academic and professional graduate education to people 
preparing themselves for careers in public affairs and/or administration. [May 2013] 
 
Our goals: To promote excellence in governance by developing the knowledge, skills 
and abilities needed for careers in government and not-for-profit agencies.  The program 
seeks to develop the following competencies in students: 

 To lead and manage, including human, fiscal, information and related resources 

 To contribute to the public policy process 

 To develop the interpersonal and analytical skills needed to decide, implement, and 

evaluate public policies and programs 

 To promote the public interest and articulate and apply a public service perspective 

 To serve diverse populations and needs. [May 2013] 

      A wide variety of management careers are available to MPA graduates. City and 
county administrators, human resources specialists, budget and finance analysts, and 
operations and information management specialists often have MPA degrees. At the 
federal, state, and local level, public and nonprofit agencies deliver health care, housing, 
public safety, environmental protection, public works, and other important services.   
 
     The southern California metropolitan area is rich in opportunities to participate in 
academic and professional organizations. We strongly encourage our MPA students to 
participate in these organizations. Student member rates are available. 
 
     Today’s professional careers are demanding. Administrators address complex 
problems, both expected and unexpected.  Planning and adapting to change are 
important skills to acquire during the pursuit of the degree.  We strongly encourage 
students beginning the program to think about their final thesis or project and their 
career plans, and to seek the advice of the MPA faculty and other advisers as they 
advance through the program.  
 
   Career development requires keeping a good record of the skills, experiences, and 
knowledge that you gain. The MPA program requires the development of a portfolio that 
highlights your abilities and your best work. This portfolio will be finalized during the 
capstone class, MPA 600, and in addition to your final thesis or project, will stand as a 
record of your accomplishments during the program. 
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II. Program of Study  
 
      The Program of Study form is designed to aid the student in planning his or her 
course of study for the entire program. The form must be completed and submitted 
during the third quarter of coursework or the quarter in which the student enrolls in the 
17th hour of credit toward his/her degree (see Appendix A).  
 
      Upon submitting the Program of Study, the student selects an advisor who will 
provide guidance on the development of the thesis or final project. It is possible to 
change advisors or revise the Program of Study at any time. A list of faculty, their 
achievements and their areas of specializations have been provided in this handbook to 
assist the student in selecting an advisor (see Appendix B). The Graduate Coordinator 
must also approve the Program of Study. Students cannot graduate without the 
acceptance and completion of their Program of Study.  
                             

III. Program Components 
 

      The Masters Program in Public Administration provides the student with 
administrative management skills by offering a balance to theoretical, analytical, 
practical, and professional aspects of public management. The completion of the 
program requires 48 quarter hours, which includes 44 hours of coursework and 4 hours 
for completion of either a written thesis and oral defense or a final project (Refer to 
Appendix C for a list of course descriptions).   
 
      All students are required to complete 28 hours of core courses and 16 hours of 
concentration or elective courses. These may be chosen in consultation with the 
student’s advisor from program electives provided within or outside the Department of 
Political Science and approved by the Graduate Coordinator. The 44 quarter hours of 
course work are expected to be graduate level courses at the 500 level or above. Eight 
hours of elective or concentration area credit may be taken at the 300 or 400 level if 
there is a strong justification and the adviser and graduate coordinator approve. Full-time 
students may complete the MPA within two academic years.  
 

Internship 
      An internship is required of students without substantive experience in a public 
service organization. The purpose of the internship is to give students a sense of day-to-
day operations, practices, and problems, and is intended to complement the academic 
training received in the classroom. The fulfillment of the internship requirement carries 
four hours of academic credit for the practical experience (MPA 698). Specific 
requirements for this internship are established between the student, advisor, and 
organization representative. 
 
     The internship requirement will be waived for mid-career professionals, international 
students intending to return to their home countries, and other individuals who have had 
adequate public service experience prior to entering the program. Individuals who 
believe that they fall within these categories and desire a waiver for the internship 
requirement should request a waiver from the Graduate Coordinator.  
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Portfolio 
     A professional portfolio consists of materials representative of one’s work. It is a 
collection of one’s accomplishments and a demonstration of one’s abilities. The MPA 
Portfolio is a required developmental component of the program, designed to assist 

students and their advisors in planning course selection, and to encourage students to 
reflect on and integrate their experiences while in the program. Portfolios can also 
communicate the quality of one’s work to future employers. Primarily, constructing a 
professional portfolio should be seen as the basis for continuing career development. 
      
    Students begin keeping their portfolios in MPA 500, recording self-assessments of 
strengths and weaknesses, and developing an individual plan for professional 
development.  MPA students will collect their work throughout each course in the 
program, choosing the best to showcase in the final portfolio prepared in advance of 
taking the capstone class, MPA 600.  
 
     Portfolios should have at least the following sections, with others added according to 
the student’s goals: 

1. Academic Abilities 
2. Leadership and Team Skills 
3. Ethics and Professional Standards 
4. Public Service / Management 
5. Professional Growth and Continuing Education 

 
Academic Abilities: The development and improvement of skills in writing, speaking, 

research, computer use, and quantitative and qualitative analysis.  Keeping track of 
program requirements and taking responsibility for individual progress.  
 
Leadership and Team Skills: Giving directions, setting and communicating 
expectations and values, learning how to understand group dynamics and work with a 
group, and developing teams are all important abilities in developing greater public 
management capacities. 
 
Ethics and Professional Standards: Understanding and applying professional 

standards and codes of ethics for public administration and the academic world. This 
includes a sensitivity and ability to promote democratic values, constitutional principles, 
human dignity and diversity. 
 
Public Service and Management: To value making a contribution to society, to develop 

and exemplify the core ethic of public sector management, and to better understand the 
larger community. 
 
Professional Growth and Continuing Education: Involvement in continuing education 
through professional organizations.  To pay attention to becoming well-rounded as an 
individual, particularly in support of management effectiveness and to take advantage of 
opportunities to renew oneself. 
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Core Courses (28 hours)  
The primary educational component of the MPA is the core curriculum: 
 MPA 500: Theories of Public Administration and Democratic Governance 
 MPA 501: Public Policy Formulation and Implementation 
 MPA 502: Public Budgeting and Finance Administration  
 MPA 503: Public Human Resources Issues and Management 
 MPA 504: Quantitative Methods  
 MPA 505: Qualitative Analytical Methods in the Public Sector 
 MPA 600: Integration of Theory, Methods, and Practices in Public Administration 
 
Please note that all students must have a "B" average before enrolling in MPA 600. 
 
Concentration Area or Electives (16 hours)  

The second academic component of the MPA is a concentration area, chosen by the 
student to serve his or her academic and career goals. These areas include either a 
class in public law and ethics and additional classes in public management, public 
policy, human resources, budget and finance or area designed by the student and 
approved by the Graduate Coordinator. 
 
     Regardless of the student's concentration area, when taking courses from other 
departments and colleges, any prerequisites, sequences, class availability, and 
admissibility should be discussed with the course instructor. The student's Advisor will 
assist in picking appropriate courses, but ultimately they must conform to the Program of 
Study and be reviewed by the Graduate Coordinator.  
 
      
Final Examination OR Final Paper and Oral Defense (4 hours)  

      The final educational component for the MPA is the final examination or a 
culminating paper. 
      
Final Project: Students are required to develop a major report that focuses on either a 

policy issue or a management problem confronted by a public service agency with which 
the student has direct experience. The paper should demonstrate the application of 
theoretical knowledge to practical problems. Students completing project should enroll in 
MPA 695.  

 
Thesis: A thesis is a comprehensive research project similar in scope and scholarship to 

articles written in peer reviewed journals.  A thesis proposal must be approved by the 
MPA faculty prior to enrolling in MPA 696.  

 
Examination: A culminating examination option is offered once an academic year. 
Students must enroll in MPA 697 to utilize this option. 
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PROGRAM OF STUDY 
Masters Program in Public Administration  

Department of Political Science, California State Polytechnic University, Pomona 

 
Name:    Bronco#:    Qtr. Admitted: 
Address:  
Home Phone:   Business Phone:  Campus e-mail: 
       
MPA 698: Field Work/Internship waived?  yes/no  (If no, quarter completed: 
 ) 

 
Core Classes    Units   Quarter Completed          Grade1  
MPA 500: Theory   _______       __________         ______ 
MPA 501: Policy   _______      __________         ______ 
MPA 502: Public Finance  _______      __________         ______ 
MPA 503: Human Resources  _______       __________         ______ 
MPA 504: Quantitative Methods _______      __________         ______ 
MPA 505: Qualitative Methods _______      __________         ______ 
MPA 600: Integration    _______       __________         ______ 
 
Electives/Concentration Courses   Title (optional): _  _____ 

 
Course # and Title   Units  Qtr Completed      Grade1 

1. [507]Admin. Law or [506]Ethics__ _______ __________         ______ 
2. __________________________ _______ __________         ______. 
____________________________ _______ __________         ______ 
4. __________________________ _______ __________         ______ 
Terminal Requirement 
MPA 695/696 or MPA 697: ______       Units:____         Quarter Completed: _____            
 
Student Signature:                         ______                      TOTAL UNITS: _____ 

 
Advisor Signature:  _________________ Graduate Coordinator: ________________ 
 
Chair of Dept.:_____________________ Dean of CLASS: _____________________ 
 
Verified by Graduate Analyst:  ___________________________ 

Office Use Only: 

First Program Course taken (Quarter/Year):  _________ 
Completion required by (Quarter/Year):        _________ 
Graduate Writing Test Score:                         _________ 
Thesis/Project Proposal received:                   _________ 
Approved thesis or project received:              _________ 
Degree granted:                                              _________ 
 

                                                
1 Note any transfer credits (maximum of 13 allowed) and where they were completed. 
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Appendix B:  THE MPA FACULTY 

 
Sandra Emerson, Ph.D. University of Southern California, 1984. Research and teaching 
interests: human services, utility deregulation, public finance, and public/private cooperation. 
Publications include "Corruption in Bulgaria" for Public Integrity, "The Public, Politics and Ethics of 
Public Officials: Corporate Scandal of 2002 for Public Money and Management and "Promises 
and Pitfalls of Contracting for Public Services" in Case Studies i n Public Budgeting and Financial 
Management. She has experience as a consultant to Department of Labor's WIN program, Office 
of Economic Opportunity's Legal Services, as fiscal analyst for Community Development Block 
Grants, and as operations manager to the Health Care Finance Administration Medicare Part B 
program. Currently she serves as the coordinator for the MPA program. 
 
Lisa S. Nelson, Ph.D., Arizona State University, 1993. Research and teaching interests: public 
management, environment and public lands, intergovernmental relations, public administration 
theory. Recent publications include chapters in Western Public Lands and Environmental Politics, 
Charles Davis, Ed., 2nd ed. and in Getting Results Through Collaboration, Myrna Mandell, Ed., 
and a book review essay, "Community Sustainability and Land Use" in Public Administration 
Review 61/6, 2001. 
 
Renford Reese, Ph.D., University of Southern California, 1996.   He received a Master's in 
Public Policy from the Vanderbilt Institute for Public Policy in 1990.  He is the director and the 
founder of the Colorful Flags program. His research interests include Human Resources 
Management, specifically in the areas of Ethnic Relations and Public Leadership.  He is also 
interested in Immigration Policy and Civil Rights Policy.  See his website at:  
www.csupomona.edu/~rrreese  to find out more about his research. 
 
David M. Speak, Ph.D., University of North Carolina Chapel Hill, 1979.  Research and teaching 
interests include Public Law, Political Theory and American Government.  Speak is the author of 
American Democracy, 2/e & 3/e (NY: St Martins Press, 1989 and 1993) (with Lewis Lipsitz); 
Living Law: The Transformation of American Jurisprudence in the Early Twentieth Century, (NY: 
Garland, 1987); and the editor (with Creighton Peden) of The American Constitutional 
Experiment, (Lewiston: The Edwin Mellen Press, 1991).  He has taught administrative law, ethics, 
and American government courses to MPA students. 

Jing Wang, Ph.D., Arizona State University, 2012. Research and teaching 
interests: Local government management, urban policy and politics, 
economic development, fiscal policy and financial management and  
research methods. Recent publications include: "Citizen Attitudes toward 
local government public services: A comparative analysis between the City 
of Xiamen and the City of Phoenix" in Public Performance and Management Review; and 
"Government waste in China: Situation, causes and countermeasures" in Asian Survey.  
[May 2013] 

   

  

 
 

http://www.csupomona.edu/~rrreese
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Appendix C: UNIVERSITY CATALOG COURSE DESCRIPTIONS 
 
MPA 500 Theories of Public Administration and Democratic Governance (4) 

 Socio-economic, political contexts of public administration; role of public administration 
in the politico! process; social values, ethics and public interest; characteristics of public 
bureaucracy, theories and practices; role and responsibility in democratic accountability, 
governance. 4 hours seminar. Prerequisites: PLS 314 and PLS 416 or equivalents. 
  
MPA 501 Public Policy Formulation and Implementation (4) 

 Public policymaking politics, process and execution in the public, public/private and 
public/not-for-profit context. Emphasis on policy development, planning, implementation 
strategies, organizational adaptation and assessing consequences for diverse 
community interests. 4 hours seminar. Prerequisites: PLS 314, PLS 416 or equivalents. 
 
MPA 502 Public Fiscal Administration (4) 
 Examines public agency discretionary decision making, administrative controls, agency 
coordination, rivalry; intergovernmental relations and budgetary process; emphasis on 
budgetary reform, planning, process, capital and operating budgets, fiscal management, 
public accounting procedures; integrated financial management systems. 4 hours 
seminar. Prerequisites: MPA 500 and STA 120 or equivalent. 
  
MPA 503 Public Human Resources Issues and Management (4) 
 Public service concepts, institutions; relationship to executive and legislative functions 
and issues; adult learning theories, group dynamics; human resource issues including 
workforce diversity, collaboration, conflict; use of volunteers; assessment methods and 
instruments. 4 hours seminar. Prerequisites: PLS 314, PLS 416 or equivalents. 
  
MPA 504 Quantitative Methods for Public Sector Issues (4) 
 Quantitative methodologies to define, execute, monitor, manage policy, program, 

projects. Emphasis on problem-solving, actual applications to organizational issues and 
ethical use of information and analysis in serving diverse community interests. 4 
lectures/problem-solving/ seminars. MPA prerequisites: MPA 500 and STA 120 or 
successful completion of undergraduate statistics course. 
  
MPA 505 Qualitative Analytic Methods in the Public Sector (4) 
 Qualitative methodologies to define, execute, monitor, evaluate public policies, 
programs. Use of theory to address public sector issues, need for collaboration; 
qualitative techniques; ethical randomization. Emphasis on problem-solving, actual 
applications; ethical use of information/analysis in serving diverse communities. 4 
lectures/problem-solving. Prerequisite: MPA 500. 
  
MPA 506 Ethics in Public Administration 
 An examination of administrative ethics as a subfield of the study of public 
administration in the United States, with special emphasis on practical considerations of 
individual choice, agency structure and public accountability. 4 hours lecture/discussion.  
    
MPA 507 Administrative Law  

An examination of administrative law, a highly specialized subfield of public law in the 
United States, with special emphasis on the processes of agency action and decision 
making.  Prerequisite: graduate standing. 4 hours lecture/discussion 
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MPA 520 Intergovernmental Relations (4) 

 Issues explored: governance structures, federalism, intergovernmental grants, local and 
state relationships, legislative and administrative relationships, legislative intent, 
oversight and monitoring, intergovernmental decision making, administrative ethics. 4 
hours seminar. Prerequisites: Completion of three core courses.  
  
MPA 545 Public Organization Training & Development (4) 

 Organizational development, change and innovation, models of organization, structure 
and design; social values. Context of public organization development; legal structure, 
political issues, public organization innovation; political and executive leadership 
characteristics. Faculty team, public administration and business administration will 
teach this course. 4 lectures/problem-solving. GBA prerequisites: GBA 615 and GBA 
616. MPA prerequisites: MPA 500 and MPA 503. 
  
MPA 550 Public Policy Program Evaluation (4) 

 Theoretical and practical issues of collaboration, management and support of policy 
changes; use of systematic design, development, analysis, execution, presentation to 
policy decision makers, managers and constituencies. Students will partner with public, 
non-profit or private sector agencies in policy assessments. 4 lectures/problem-solving. 
Prerequisites: STA 201 or equivalent, MPA 500 and MPA 504. 
  
MPA 555 Contemporary Issues in Public Policy (4) 
 Public policy history, successes, failures; policy analyst's role, function; relationship to 
legislative, executive processes; policy alternatives and options, new models for 
program development, implementation. 4 hours seminar. Prerequisites: MPA 500 and 
MPA 501. 
 
MPA 599/599A/599L  Special Topics for Graduate Students (1-4)   

Group study of selected topics, the title to be specified in advance. Instruction by lecture, 
seminar, activity, laboratory, research, or a combination. Course may be repeated. 
 
MPA 600 Seminar on the Integration of Theories, Methods, and Practices (4) 

Integration of major theoretical, methodological and practical subject matter; use of case 
studies, examination of reports, practitioner assessment; preparation and administration 
of field interviews; selection and presentation of project topic or master's thesis proposal. 
4 hours seminar. Prerequisites: All core courses should be completed. Unconditional 
standing required. 
 
MPA 592 Independent Study (1-4)  
Independent study and research on a subject chosen by the student with the 
consultation, approval, and direction of an advisor. Course may be repeated. Maximum 
credit, 8 units. Unconditional standing required. 
  
 

MPA 695 Project (4) 

Graduate project integrating theories and methodologies; focus on practical concerns 
and issues of public and nonpublic agencies, diverse perspectives within a task-oriented 
framework. Contract with participating agency. Faculty and practitioner supervision. 
Specialized activity. Prerequisites: MPA 600. 
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MPA 696 Thesis (4) 

Compilation, evaluation, interpretation, and presentation in thesis form of individual 
research supervised by faculty advisor. Prerequisites: Completion of all core courses. 
Specialized activity. Unconditional standing. 
  
MPA 697 Examination (4) 
Preparation for and completion of the written comprehensive examination. This exam or 
any subpart may be taen no more than two times.  Failure to complete the examination 
or any subpart satisfactorily the second time will result in termination form the program. 
Advancement to candidacy is required. CR or NC. 

 

MPA 698 Field Work/Internship (4) 
Internship in a public sector context. Work assignment developed in a Department of 
Political Science, MPA program-agency partnership. Assignment and number of units 
subject to advisor approval. May enroll for 2 units per quarter for a total of 4 units. 
Specialized activity. Prerequisites: MPA 500 and two other core courses. 
  
MPA 699 Project or Thesis Continuation (0) 

Per University requirements, the student should enroll in this course to avoid a break in 
residence. No credit is given. 
 

SUGGESTED COURSES IN RELATED DISCIPLINES 

 

EC 660 Public Finance (4) 
 Public policies, principles, and standards of taxation and expenditures, budgeting, public 
goods, income redistribution, regulation, and development. Examine the equity and 
efficiency of public policy and assess the fiscal impact. 4 hours seminar. Prerequisite: 
PLS 314, or equivalent. 
  
GBA 522 Information Systems Analysis and Design (4) 
 Introduction to object-oriented analysis and design of` computer information systems. 
The system life cycle and its business environment. Case studies using event analysis, 
data dictionary, normalization and data modules. Class hierarchies, structures, and 
collaboration of objects. User/computer interface design. 4 lectures/problem-solving. 
  
GBA 524 Information Systems Development (4) 

Introduction to computer programming. Use of event-driven programming- language to 
develop interactive business information systems. 4 lectures/problem-solving. 
 
GBA 531 Production and Operations Management (4) 

Introduction to fundamental concepts of production and operations management. Use of 
quantitative methods, forecasting, resource allocation, decision theory, capacity 
planning, project management, inventory and quality control. 4 lectures/problem-solving.  
 
 GBA 547 Management Information Systems (4) 

 Management and development of information systems in modern business and the 
public sector from the customer and the MIS perspective. Information as a strategic 
asset. Acquisition, analysis, integration, presentation of internal and external information. 
Information management in international and multinational enterprises. Ethical, social 
impacts. 4 lectures/problem-solving. 
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GBA 554 Client/Server Computing (4) 
Introduction to client/server computing environments. Relational database concepts, 
data modeling, and database design. Distributed database and processing techniques. 4 
lecture/problem-solving. 
  
GBA 557 Computer-Based Data Communications (4) 

 Introduction to the use of computers to support data communications. Information 
systems design issues related to hardware, software, media, networks and protocols. 4 
lectures/problem-solving. Prerequisite: GBA 522. 
 
GBA 560 Legal Environment of Information Systems (4) 
 Fundamental and intermediate knowledge of the legal environment concerning EDP. 
Typical legal problems (private and public sector) arising from the acquisition, use and 
control of EDP. 4 lecture discussions. Prerequisites: GBA 522 and GBA 530 or 
equivalent experience. 
  
GBA 578 Security and Privacy of Information Systems (4) 

 Practical case-study approach to solving security problems peculiar to the commercial 
and public sector data systems environment. 4 lecture discussions. Prerequisites: CIS 
433 and GBA 557 or equivalent experience. 
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Appendix D: AREAS OF FOCUS FOR ELECTIVES 

 
Areas of Interest  Recommended Colleges And Courses  

Community 
Development and 
Urban Planning 
 

Economics (EC) 

(EC) Business Economics (for non economics students) 
 
Urban and Regional Planning 
(URP) 505 Economic, Social and Environmental Context for 

Planning 
(URP) 506 Legal Foundations of Urban and Regional 

Planning 
(URP) 513 Evaluation of the Planning Process 
(URP) 534 Urban Housing and Community Development 

(URP 505 pre- rec.) 
(URP) 535 Regional Transportation Planning and Policy 

Education 
Administration 
 
(Please note: EDU 
may be attended by 
MPA students) 

Graduates School of Education (EDU) 

(EDU) 505 Introduction to Education Administration 
(EDU) 512 School Law and Governance 
(EDU) 550 Educational Issues 
 
(GED) 546 School, Community and Home Relations 
 

Environmental 
Issues and 
Administration 
 

Graduate Business Administration (GBA) 

(GBA) 573 Environmental Issues in Entrepreneurship 
 
Regenerative Studies (RS) 

(RS) 501 Regenerative Practices 
 
Urban and Regional Planning (URP) 

(505) Economic Social and Environmental Context for 
Planning 
 

Finance and 
Accounting 

Economics (EC) 

(EC) Business Economics (for non economics students) 
 
Graduate Business Administration (GBA) 

(GBA) 510 Financial Accounting 
(GBA) 511 Financial Management Accounting 
 
Urban and Regional Planning (URP) 

(505) Economic Social and Environmental Context for 
Planning 

Information 
Management 
Information 
Technology 
 

Graduate Business Administration (GBA) 

(GBA) 522 Information Systems Analysis and Design 
(GBA) 524 Information System Implementation and 

Programming 
(GBA) 547 Management Information Systems 
(GBA) 560 Legal Environment of Information Systems 
(GBA) 570 Security and Privacy of Information Systems 
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Appendix E 
 

FINAL PROJECT PROPOSAL FORM 
 

 
Name:   ______________________________ 
 
Mailing Address: _____________________ 
 
   _____________________ 
 
Phone:  _____________________ 
 
Email:   _____________________ 
 
 
Title of Proposed Project: ____________________________________________ 
 
 
 
 
Proposed Quarter for completion:_______ of 20__ __  
[Fall, Winter, Spring or Summer]  
 
Members of the Project Committee: 
 
______________________________ Chair, MPA Faculty __________________ 
Last Name, First Name      Signature 
 
______________________________ 2nd Reader  _________________ 
Last Name, First Name      Signature 
 
______________________________ 3rd Reader  _________________ 
Last Name, First Name      Signature  
 
 
Note: Changes to the committee must be approved by the Graduate Coordinator. 
A student is not eligible to enroll in MPA 695 or related course until this form is 
filed with the Political Science Department. 
 

 Attach to this form is the 500 to 1000 word abstract and a working bibliography 
correctly cited.  
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Appendix F 
Professional Standards of Behavior 

 
 

Attire (Dress) 
 Dress is casual business to professional/business attire for class. It is defined as collared 
shirts and slacks for men and business like attire for women.   
 
Timeliness for class 
 Arrive before class and/or by the schedule time on the syllabus.  
 
Preparation for class 

Do homework and readings before class and submit assignments on time.  Preparation is 
essential to participation in class.  

 
Quality of Work, Plagiarism 

Work should be written at an academic/professional level and be of sound quality and 
cited appropriately.  Plagiarism is unacceptable. (See definitions below) 

 
Participation in Group Work 

Members should distribute work equitably and colleagues should be accountable and respectful of 
others by completing assignments as agreed upon. Efforts should maximize quality of work though 
cooperation, collaboration and consciously taking a leadership or follower role. 

 
Speaking with and to Others 
 Speech should be professional, courteous, respectful, open and clear. 
 
Written Presentations  

Professional, clear, concise, following assigned format that is appropriate for an 
academic, professional and graduate level scholar.  Paper should be free of grammatical 
and related writing errors.  

 
What is meant by Plagiarism 

Plagiarism: 
Plagiarism is intentionally or knowingly presenting words, ideas or work of others as 
one’s own work.  There are three types of plagiarism recognized for adjudication on this 
campus.  

Type I: Fraudulently Taking Credit for Someone Else’s Work.  
Consequence: Student earns an “F” for the course and will be reported to the Office of 
Judicial Affairs for investigation and disciplinary proceedings.   

Type II: The “Pastiche” pronounced pas-TEESH 
A pastiche is copying paragraphs from different sources and putting them together in one 
paper creating a composition of selections of other’s works.  As a scholarly effort it is 
fundamentally dishonest and unprofessional.   Consequence: No grade for the paper and 
an F for the assignment.  

Type III: Improper Paraphrasing:   
A writer copies a passage and substitutes new words in the same sentence structure or 
keeps the same words and reorganizes the sentence.  Consequence: No grade for the 
paper and an F for the assignment. 


